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CSHTRAL IHTELUGE»CE AGEBCI 
Washington, D. C. 



19 August 1952 


SUBJECT* standardization of Agency Administration of Grade GS-16, 
QS-17, and GS-18 Positions. * 


J^sdiately, all actions in connection with Grade 
GS-16, GSjiT and QS-18 positions will be submitted to the Birector of 
central Intelligence for approval. 

To the Director in this natter, a Review Board ie es- 

tablished, consisting of the Assistant Director (Personnel), as Chairman, 
the ^nptroiler, aid the designated representatives of the Deputy BIrectoj 

(Adj^itratioA)^ 6 DapUty Dir9ctor < Plan *)» and the Deputy Director 

3. The Review Board shall insure that adopted requirements and 

XES* 4 justification for the establishment or 

reclassification of any position at super-grade level. The Board shall 
nake its reco m men d ations to the Director of Central Intelligence. 

, h All actions affecting Grade GS-16, GS-17, and GS-18 positions 

shall be signed by the Deputy Director concerned and forwarded to the 

p 01 * appr ? p ^ iat ® P«>c«ssing and transmittal to the 
Review Board. The Personnel Office shall subject all super-grades to the 

3 *** P . r ® C !^ es J? a1 '® JJPjJ* 1 to * tai3dard «rade positions. The Review 
aoard in conjunction with the Personnel Office shall review all present 

poaU * ORs * a™ 1 »ake recommendations for corrective action, 
including downgrading, if appropriate. 

The Personnel Office shall maintain all necessary records, in— 
eluding personnel celling records, as may be required by the Review Board. 

6. The provisions of paragraph 2A of CIA Regulation Mo. ■ 
modified accordingly, pending a revision of the Regulation. m 

FOR TRg DlfiSCTOR OF CENTRAL IMTSIUGEUGK * 


I are 


kf 


WALTER RETD WOLF 
Deputy Director 
(Administration) 
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